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Balance due: _________________

HOME FRONT FESTIVAL BY THE BAY

Arts & Crafts – Registration

___________________________________________________________________________________________________
EXHIBITOR NAME




BUSINESS NAME

____________________________________________________________________________________________________
MAILING ADDRESS (please note if new address)

CITY 

STATE

ZIP

_____________________________________________________________________________________________________
HOME PHONE

CELL PHONE

FAX

EMAIL ADDRESS
______________________________________________________________________________________________________
MERCHANDISE TO BE SOLD (include photos + self-addressed stamped envelope)

BOOTH CONFIGURATION:
___ 10’ X 10’
___ 10’ X 20’ (space fee x 2)

FESTIVAL DATES: SATURDAY & SUNDAY, 9/29-30 (must attend both days)
FEE: $100

CAN YOU ACCOMMODATE AN IRREGULAR SPACE IF REQUESTED?   ___ YES      ___ NO
_______________________________________________________________________________________________________

CALIFORNIA RESALE LECENSE NUMBER (all exhibitors must include a copy)

_______________________________________________________________________________________________________

VEHICLE LICENSE PLATE NO.
VEHICLE TYPE & COLOR

I UNDERSTAND THAT NEITHER THE CITY OF RICHMOND, THE RICHMOND CHAMBER OF COMMERCE, NOR THEIR EMPLOYEES OR VOLUNTEERS ARE RESPONSIBLE FOR LOST, STOLEN OR DAMAGED EQUIPMENT OR MERCHANDISE, NOR ACCIDENT/INJURY TO ME OR MY STAFF, AND DO HOLD HARMLESS ANY OF THE ABOVE INDIVIDUALS OR ENTITIES FOR ANY AND ALL LIABILITY. I HAVE READ THE TERMS & CONDITIONS AS STATED AND WILL ABIDE BY THEM.

_________________________________________________________________________________________________________

EXHIBITOR SIGNATURE (MUST BE SIGNED TO BE ACCEPTED)


DATE 
PLEASE SEND COMPLETED APPLICATIONS  TO THE RCOC  AT THE ADDRESS BELOW:
For information contact: Richmond Chamber of Commerce, 3925 Macdonald Ave., Richmond, CA 94804 

Phone: 510-234-3512 
Fax: 510-234-3540

 Website: www.rcoc.com 





TERMS & CONDITIONS

1. All applications must be fully completed, signed, and submitted to the Richmond Chamber of Commerce prior to space reservation acceptance. Please print legibly. 

2. All fully completed applications, accompanied by the requested permits and photos, will be considered regardless of City or County of residence.
3. Your application will be processed by last name so please include it on all correspondence.

4. Everyone must attach a copy of his/her current valid California State BOE (Seller’s Permit) to their application. A copy of the permit application is attached.  
5. All applicants must include PHOTOS of your work. Also include one booth shot if you have it.

6. BOOTH FEES in the form of a check payable to the Richmond Chamber of Commerce (RCOC) should be included with your application. 
7. Please include a SASE (self-addressed, stamped envelope) for return of photos & acceptance card.

8. There are no deadlines; we will accept applications until the festival is full.

9. Do not fax your application to us unless you are asked to do so by our office.
10. NOTIFICATION of your space assignment will be mailed to you approximately two weeks before the festival, and will include: your space number assignment, the general booth location, directions to the festival, show set-up instructions, etc.

11. Fine art (both two and three-dimensional), ceramics, jewelry, textiles, handcrafts, and metalwork are all acceptable. The festival committee reserves the right to refuse artwork that it deems unacceptable for this festival. Booth size in 10’ x 10’ unless otherwise indicated. We provide the space only, no canopies, etc.
12. PLEASE ARRIVE ON TIME! Give yourself a good margin for error. If you are not in your space one hour before the festival opens (in other words by 10:00 am) your space may be forfeited. Space numbers will be in numeric order. We suggest: park first, walk to your booth site, and then drive to your space to unload.  

13. CANCELLATIONS must be submitted in writing and received no later than 7 days prior to the event in order to be eligible for a refund. A $50 handling fee will be deducted from all refunds. No refunds will be issued for cancellations after the 7 day deadline. As a courtesy, please contact the RCOC office immediately if you must cancel so that your space can be reassigned.

14. Participants are asked to conduct themselves in a professional and tasteful manner at all times. Failure to do so may result in your being asked to leave the festival with not refund of fees.

15. Electricity is generally not provided. If you need electricity you must note this on your application. Your request will be considered, but cannot be guaranteed.
16. We cannot accommodate specific space requests. If you have special needs, please note them on your application, however there is no guarantee that they will be granted.

17. PARKING instructions will be included in your festival packet. Please remember to keep your vehicles off the grass due to resulting damage to sprinklers, pipes, tires, etc.  

18. All booths/tables, etc. must be draped to the floor and wares must be within your space. Any and all fabric coverings must be fireproof and/or fire retardant.

19. Each booth must have its own fire extinguisher.

20. No small children or animals will be permitted inside the booth space without special permission.

21. Vendors are responsible for providing their own insurance for the event. OR you may ask to be included in our festival group insurance for $50 by calling Michele Bauer at 510-235-0353 x27.

22. We reserve the right to cancel space reservations in the event of circumstances beyond our control, or if we must downsize the festival layout.

              Thank you for selling your work at the Home Front Festival by the Bay. We will do our best to 

              make your experience a positive and profitable one!  

              For information contact: Richmond Chamber of Commerce, 3925 Macdonald Ave., Richmond, CA 94804 

                  Phone: 510-234-3512 
Fax: 510-234-3540

 Website: www.rcoc.com 

